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:KDW�ZLOO�KDSSHQ�DIWHU�WKH�KHDULQJ" 
<RX��DUH��HQWLWOHG��WR��UHFHLYH����DW��QR��FRVW����D 
ZULWWHQ� WUDQVFULSW� RI� WKH� KHDULQJ�� :LWKLQ� ���
GD\V� RI� D� KHDULQJ� FRQGXFWHG� E\� WKH� FRXQW\�
ERDUG��RU��WKH��FRXQW\��ERDUG
V���UHFHLSW��RI��WKH 
UHSRUW� DQG� UHFRPPHQGDWLRQ� IURP� D� KHDULQJ�
RIILFHU�� WKH�3UHVLGHQW�RI� WKH� FRXQW\�ERDUG�RU�
KLV�RU�KHU�GHVLJQHH�ZLOO�VHQG�\RX�E\�FHUWLILHG�
PDLO�� WKH� FRXQW\� ERDUG
V� GHFLVLRQ� UHJDUGLQJ�
\RXU�FRPSODLQW�RU�DSSHDO��7KH�GHFLVLRQ�PXVW�
LQFOXGH�D�UDWLRQDOH�DQG�D�GHVFULSWLRQ�RI�ZKDW�
\RX�VKRXOG�GR�LI�\RX�DUH�VWLOO�GLVVDWLVILHG� 
 
:KDW�LI�,�DP�QRW�VDWLVILHG�ZLWK�WKH�FRXQW\�
ERDUG
V�GHFLVLRQ" 
<RX�PD\�ILOH�\RXU�FRPSODLQW�RU�DSSHDO�ZLWK�
WKH���'LUHFWRU���RI���WKH���2KLR���'HSDUWPHQW��RI 
'HYHORSPHQWDO� 'LVDELOLWLHV�� <RXU� FRPSODLQW�
RU�DSSHDO�PXVW�EH� ILOHG� LQ�ZULWLQJ�ZLWKLQ����
GD\V�RI�UHFHLYLQJ�WKH�FRXQW\�ERDUG
V�GHFLVLRQ��
6WDII� RI� WKH� FRXQW\� ERDUG� ZLOO� DVVLVW� \RX� LI�
\RX��QHHG��KHOS����7KH��'LUHFWRU��RU��KLV��RU�KHU 
GHVLJQHH�PD\� UHTXHVW� DGGLWLRQDO� LQIRUPDWLRQ�
IURP��\RX����:LWKLQ��������GD\V���RI���UHFHLSW��RI 
QHFHVVDU\�����GRFXPHQWV�����UHODWHG�����WR�����\RXU 
FRPSODLQW�RU�DSSHDO��WKH�'LUHFWRU�RU�KLV�RU�KHU�
GHVLJQHH�ZLOO�VHQG�\RX�E\�FHUWLILHG�PDLO��KLV�
RU� KHU� GHFLVLRQ� UHJDUGLQJ� \RXU� FRPSODLQW� RU�
DSSHDO� 
 
:KDW�LI�,�DP�QRW�VDWLVILHG�ZLWK�WKH 
'LUHFWRU
V�GHFLVLRQ" 
<RX���PD\���ILOH���D���FODLP���WKURXJK��WKH�FRXUW 
V\VWHP� 

:KR�HOVH�FDQ�KHOS�PH�ZLWK�P\�FRPSODLQW�RU�
DSSHDO" 
 
$UF�RI�2KLR�DW��-���-���-���� 
'LVDELOLW\�5LJKWV�2KLR�DW��-���-���-���� 
2KLR�'HSDUWPHQW�RI�'HYHORSPHQWDO��������������
'LVDELOLWLHV�DW��-���-���-���� 



,PSRUWDQW� 
,Q�PRVW�FDVHV��WKH�FRXQW\�ERDUG�PXVW�QRWLI\�
\RX�DW�OHDVW����GD\V�SULRU�WR�WKH�GDWH�LW�SODQV�
WR� WDNH� DZD\� \RXU� VHUYLFHV�� ,I�\RX�ILOH�DQ�DS�
SHDO� EHIRUH� WKH� GDWH� \RXU� VHUYLFHV� DUH�
VFKHGXOHG�WR�EH�WDNHQ�DZD\��\RXU�VHUYLFHV�
ZLOO�VWD\�LQ�SODFH�GXULQJ�WKH�DSSHDO 
SURFHVV� 
 
+RZ�GR�,�ILOH�D�IRUPDO�FRPSODLQW�RU 
DSSHDO" 
7KH� FRPSODLQW� RU� DSSHDO� PXVW� EH� ILOHG� LQ�
ZULWLQJ�ZLWK�WKH�VXSHUYLVRU�RU�PDQDJHU 
UHVSRQVLEOH�IRU�WKH�SURJUDP��VHUYLFH��SROLF\��
RU�SUDFWLFH�RI� WKH�FRXQW\�ERDUG��6WDII�RI� WKH�
FRXQW\�ERDUG�ZLOO�DVVLVW�\RX�LI�\RX�QHHG�KHOS� 
 
+RZ�ZLOO�,�EH�QRWLILHG�DERXW�P\�FRPSODLQW�
RU�DSSHDO" 
7KH� FRXQW\� ERDUG� ZLOO� UHVSRQG� WR� \RX� LQ�
ZULWLQJ��(DFK�UHVSRQVH�ZLOO�H[SODLQ�WKH�QH[W�
VWHS�DQG�WKH�WLPH�OLQH�IRU�FRPSOHWLQJ�LW� 
 
:KDW� ZLOO� KDSSHQ� DIWHU� ,� ILOH� D� IRUPDO�
FRPSODLQW�RU�DSSHDO" 
7KH� VXSHUYLVRU� RU� PDQDJHU� ZLOO� PHHW� ZLWK�
\RX�WR�GLVFXVV�\RXU�FRPSODLQW�RU�DSSHDO�DQG�
ZLOO� LQYHVWLJDWH� \RXU� FRPSODLQW� RU� DSSHDO��
:LWKLQ� ��� GD\V�� WKH� VXSHUYLVRU� RU�PDQDJHU�
ZLOO� SURYLGH� \RX�ZLWK� D�ZULWWHQ� UHVSRQVH� WR�
\RXU�FRPSODLQW�RU�DSSHDO��,I�\RX�PDNH�D 
UHTXHVW��WKH�VXSHUYLVRU�RU�PDQDJHU�ZLOO 
GLVFXVV�WKH�ZULWWHQ�UHVSRQVH�ZLWK�\RX� 

:K\�ZRXOG�,�ILOH�D�FRPSODLQW�RU�DSSHDO" 
· <RX���PD\���ILOH���D���FRPSODLQW��LI��\RX�DUH� 
�������GLVVDWLVILHG����ZLWK��D���SURJUDP�����VHUYLFH�� 
�������SROLF\����RU��SUDFWLFH��RI���WKH�FRXQW\�ERDUG��� 
�������RI�GHYHORSPHQWDO�GLVDELOLWLHV� 
· <RX�PD\�ILOH�DQ�DSSHDO�RI�DGYHUVH�DFWLRQ�

��DSSHDO��� LI� \RXU� UHTXHVW� IRU� VHUYLFHV� LV�
GHQLHG���RU���LI���VHUYLFHV���\RX���KDYH��EHHQ 

�������UHFHLYLQJ�DUH�EHLQJ�WDNHQ�DZD\� 
 
'R�,�KDYH�WR�ILOH�D�IRUPDO�FRPSODLQW�RU 
DSSHDO" 
1R��LI�\RX�FKRRVH��\RX�PD\�VWDUW�E\�WU\LQJ�WR�
UHVROYH� \RXU� FRPSODLQW� RU� DSSHDO� LQIRUPDOO\�
ZLWK� D� VXSHUYLVRU� RU� PDQDJHU� DW� WKH� FRXQW\�
ERDUG�RI�GHYHORSPHQWDO�GLVDELOLWLHV��<RX�DQG�
WKH�VXSHUYLVRU�RU�PDQDJHU�FDQ�DJUHH�WR�ZRUN�
WRJHWKHU�WR�WU\�DQG�UHVROYH�\RXU�FRPSODLQW�RU�
DSSHDO�� 7KH� LQIRUPDO� SURFHVV� VKDOO� WDNH� QR�
ORQJHU�WKDQ����GD\V� 
 
6KRXOG� ,� WU\� WR� UHVROYH� P\� FRPSODLQW� RU�
DSSHDO� LQIRUPDOO\� EHIRUH� ILOLQJ� D� IRUPDO�
FRPSODLQW�RU�DSSHDO" 
7KDW� LV�HQWLUHO\�XS� WR�\RX��7U\LQJ� WR� UHVROYH�
\RXU�FRPSODLQW�RU�DSSHDO�LQIRUPDOO\�GRHV�QRW�
SUHYHQW�\RX�IURP�ILOLQJ�D�IRUPDO�FRPSODLQW�RU�
DSSHDO�� 

 

:KHQ�VKRXOG�,�ILOH�D�FRPSODLQW�RU�DSSHDO" 
· $�FRPSODLQW�PXVW�EH�ILOHG�ZLWKLQ����GD\V�

RI���EHFRPLQJ����DZDUH���RI���WKH���SURJUDP� 
�������VHUYLFH����SROLF\����RU��SUDFWLFH��WKDW��LV��WKH 
�������VXEMHFW�RI�\RXU�FRPSODLQW� 
· $Q�DSSHDO�PXVW�EH�ILOHG�ZLWKLQ����GD\V�RI�

UHFHLYLQJ� QRWLFH� WKDW� \RXU� VHUYLFHV� DUH�
EHLQJ�GHQLHG�RU�WDNHQ�DZD\� 

:KDW�LI�,�DP�QRW�VDWLVILHG�ZLWK�WKH�VXSHUYL�
VRU
V�RU�PDQDJHU
V�GHFLVLRQ" 
<RX�PD\� ILOH� \RXU� FRPSODLQW� RU� DSSHDO�ZLWK�
WKH�6XSHULQWHQGHQW�RI�WKH�FRXQW\�ERDUG��<RXU�
FRPSODLQW� RU� DSSHDO�PXVW� EH� ILOHG� LQ�ZULWLQJ�
ZLWKLQ����GD\V�RI�UHFHLYLQJ�WKH�VXSHUYLVRU
V�RU�
PDQDJHU
V�ZULWWHQ�UHVSRQVH��6WDII�RI�WKH 
FRXQW\�ERDUG�ZLOO�DVVLVW�\RX�LI�\RX�QHHG�KHOS��
7KH�6XSHULQWHQGHQW�RU�KLV�RU�KHU�GHVLJQHH�ZLOO�
PHHW� ZLWK� \RX� ZLWKLQ� ��� GD\V� RI� UHFHLSW� RI�
\RXU� FRPSODLQW� RU� DSSHDO� DQG� SURYLGH� \RX�
ZLWK�D�ZULWWHQ�UHVSRQVH�ZLWKLQ����GD\V�RI� 
UHFHLSW�RI�\RXU�FRPSODLQW�RU�DSSHDO� 
 
:KDW�LI�,�DP�QRW�VDWLVILHG�ZLWK�WKH�6XSHULQ�
WHQGHQW
V�GHFLVLRQ" 
<RX�PD\� ILOH� \RXU� FRPSODLQW� RU� DSSHDO�ZLWK�
WKH�3UHVLGHQW�RI�WKH�FRXQW\�ERDUG��<RXU�FRP�
SODLQW�RU�DSSHDO�PXVW�EH�ILOHG�LQ�ZULWLQJ�ZLWKLQ�
���GD\V�RI�UHFHLYLQJ�WKH�6XSHULQWHQGHQW
V 
ZULWWHQ� UHVSRQVH�� 6WDII� RI� WKH� FRXQW\� ERDUG�
ZLOO�DVVLVW�\RX�LI�\RX�QHHG�KHOS��$�KHDULQJ�ZLOO�
EH�FRQGXFWHG�ZLWKLQ����GD\V�RI�UHFHLSW�RI�\RXU�
FRPSODLQW�RU�DSSHDO� 
 
:KDW�ZLOO�KDSSHQ�DW�WKH�KHDULQJ" 
7KH� KHDULQJ� PD\� EH� FRQGXFWHG� E\� WKH� IXOO�
FRXQW\�ERDUG��E\�D�FRPPLWWHH�RI�WZR�RU�PRUH�
PHPEHUV�RI�WKH�FRXQW\�ERDUG�DSSRLQWHG�E\�WKH�
3UHVLGHQW�RI�WKH�FRXQW\�ERDUG��RU�E\�D�KHDULQJ�
RIILFHU�DSSRLQWHG�E\�WKH�3UHVLGHQW�RI�WKH 
FRXQW\�ERDUG��<RX�ZLOO�KDYH�DQ�RSSRUWXQLW\�WR 
H[SODLQ�\RXU�FRPSODLQW�RU�DSSHDO��<RX�PD\�EH�
UHSUHVHQWHG�E\�DQ�DWWRUQH\��<RX�KDYH�WKH�ULJKW�
WR�TXHVWLRQ�RIILFLDOV�RU�HPSOR\HHV�RI�WKH 
FRXQW\�ERDUG�ZKR�KDYH�LQIRUPDWLRQ�UHODWHG�WR�
\RXU�FRPSODLQW�RU�DSSHDO��<RX�PD\�EH�DVNHG 
TXHVWLRQV�DERXW�\RXU�FRPSODLQW�RU�DSSHDO� 


